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) AT S ST AT STASTT 6 dat A R ST 39T S99 % Ad=ea 366 F FH:
TT (24) 3T @ (25) W 2 |
3. AT it qd.—SorFei (e ST TAAT SR §ared § UH ai g i=arad qgra® i nyfortas
gt oa+ #fcaq ¥ w24 (25500-81100 %0) H FH & FH M= a9 il ATAGT daT T FT AT gl oreH
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(2) it fEant stofar war % oo aEar Jar gefea Fet £ safegEear & ada w7
=i ST 9% TI9 9ST 9% R FA ATl SATRAT 6 oI die a9 g+t T |
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TrorAT et % o i oy
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afea sreame aw ag emeer har grar, afe ag sa adff a9, e Ricrt & oo o oftar st 6 S
off, & Tgl (a7 ¥ &I el g= graT AT ST=IAT UAT U8 &1L Fd & (o0 IqAed A5l 2Tl
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LA & AT HTeT a1g] 98 AT farelt s e & womiatia frar stmar € i e 3 # afira fBeft o=
T IEHT YUY I9T T2l ¢, dgi 39 Tgrah TqaTT AEhl % w7 § a9 a6 s qgi Har
ST ST q T ag TFaT g1 % TG 1@ Al STafe & I 799 J I8 9T SAFe( 0T 3T FAAT
TR H3Ted | STIAT A8 4: T dgi HdTl g

wig 7 & et w=fa % oo saew s v e At wites g awg-awy 9w zw At s
T T ity ST o Taelt oY R % e T S e

9. wideaur 71 7= s9=R & forg enfRa. — F< vy srereff, S Rtorfa &1 Y g 3 sae forg A
TTFerRTT gTeT Ay =i AT T g -
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e Tg T = e & arefie Meferfera = fama fe arteq afe=i™a qgh it Sros-
() sregeft = forfer & Uo7 af9ees 3 % o seee yae T e St ag 39 v J 39T =Jgar
2 3w

(i) sregeft grer aidees o 3o grer ST i T2 srater F fiae e R smom

10. frfeer < it arfse. - STet =i g &t 72 T 2 1% UAT F7A7 snaews v 9= g, 987 98 S
forT ST e 8 372 Jag ik, 39 At 6 Y Iaey v T a9 A1 Tae o SAfRAl ot arad, Seer g
forforer =z Famtt

et
(Fraw 4 2fm)
TeqT et &1 A § Ferterd i ST, i -
A1

1. forfera ofer § sifferaw 400 s gin forfera ot =1 oo, s a9 % o sretea stesraw st
ST ST Al T GHI-HAT FHATTET g, 370 -

vrax g, | faw T T % T srfershaw i g
I feoqor s g, Hq1C TrE | TEATHE 100 2 Ha
I AT AYHTT A=aTa siT gag wratad] T 100 2%

# wfraT siie ugha afgerst w1 wrere
T @firs Softed (FRameor, wfaeer siv
gfaare) srfarffeam 2013 #iv $-amataT |

Il AT & HiGTe i qeahre T qefiadT v T 100 2%
HTHT FT, T ATRTAT ST TSaaAT o
TR T Ta |

\Y, AT STAT&HAT | TS 100 2%

2. TETEAT B TTSIHH
F. T T7- [

feoqur, yTegr SR AR dEe. - st & AT queTsi 9w feer ST aredw Wi s=eE | 9
FATE FHXAT aferg g |

9. T 9=71- 11

RA @R fREed i 498 FEtadl § 94T X 9gfa.—aa 93 af=Eed 6 qa9g el §
TR 3T TEfa T e § @A g aEeT FY T ST SATIE a9 A7 ey g | =49 fowat § wfafera i -
(1) FTaTer ST Aqerd A Taw SEhe0r (2) Fi=rarera Tveqor v Taerd SeImT T ST e Jiehar
¥ feoqufy (3) F1fHH, o9 forepTaa S Yo "ATe T, FTiHE T Tveur A T gy S /9 6wy
TATSAT T2t o TANT | Feeft araert il qiedet (4) Aigarsi w7 HEAEAA I AR Sedied (Famo, gfase
e waarw) srferfa=m, 2013 7 (5) € wrEtag-|

TT. T°7 9=1- 111

qTEd o FIAETT FT TTHFT T4 T 06 TAT i 7 q97 § Fqehe fit g7, agfa sie abmar. - ag o
T ATHTAT 3T TSTTAT H ATLT 6 AT, TERT hf T e THRaT & Mt Sl STt & q49rad |
eIt % AT 7 A0 F F forw s=rar w1 g
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TTHATT STTEHAT, = T9 T 7 qT & ST, 9T & I, Ge5id, s ahges, ammea fifq, Ssmas
ATHAT 3T AU SAACTST ATHIADT o (0T H AT ARTEHAT Haeft e ITi o AT FT ILEAT FHLd
BRI ER R e A

3. W9 SUd & g amiRa (FFfeus ww F vy weAt #6). - dwtowsw vy oot § sreeff g fRw ww
T T ¥ oy e (wfrger st g, S PreaE E -

(i) s w21 % 3% % forg = faeew gt siw weas wor & forw, s srereft g v wrora 3= fear
2, 39 w1 = forg fRera fovw w1 skt o1 weR =TT (0.25) orrted % w9 § HTer ST

(i) =tz =g srvrefT v & orfers 392 39T 8, a7 39 Tod S9¢ 6 ®9 H {ET A0, G g /U mw s d 7
IS T ot gt 3T 37 I forw guv Sy &t arfea grft

(iii) =f% w1 wor =@ Fre T w3 § i st g w s9 At A o & A o' vy o a
orTfea gt gt

4. AT T fooqur, YTE9OT ST qTEEH & W57 T5-1 7 3¢ dUSi AT BE (FF90E) | & &7 e fear
Strar g 1 wer = (1), (1) i (1V) #7197 372 TZaT AT st | o 7 e e stmar g 1 |3y =i wsr o= av
TEYeT qiEaTe fBE S SRS St AruTe § A Y STy

feoqur 1: sregfon Y RS (FaAmET) § fooawr, ST siY ATeEd % S9Y F [Swed & ey il ave
ATeET T | UAT Fd & A9 ST FHT (9T FIAT AU, TAAT T HIAT SATOAT 6 o TAh T T o 37
SIS ® & | UF G STANT B S ATy ke T Sifaw W ST #i 9w § g % o wE aqay
Tei frar Stroam | srereff grer T i wrar &t Rl ser s § wfer F foro e g =2 e
ST

feoqur 2: B (FaArY) & w1 91 T 39T 39 F (wew T SuART A arer srereft, iy F v aiwr w8
ot wereor & srfafyeh, At I g1, Toetehy ot & faaeor & Frga % v RS G660 3 96 2

feoqur 3: =fe oher ¥ s97 39 F U snagw o ° et g 2 greaw | Taw greAw v =49
SATAT &, AT U A TATT 36 T T T qoATH Tl 3T SITUIT|

5. AT 1§ 9 @OAT § | T4® § AR Aedl 3 Gdid TA9d 2T ANMGT ST T 3 GaATef 18 Trerd
T AT

6. FAA TAGT AT o o1 i ATaTed qG1 ohT SITUI|

7. FUHTCHS W57 T ® STEshad 3ish 7 T TIA9TT T hl Feldl JETY geaor@d & forw it JTustt|

8. ToIferd ws7 o= &, %7 | % el H ATF AT AATEAT ATHATH o (01T 3 (U ST

9. gl a% Tl srewefi F strered i TEaT ST SHRl qTHAT FT AR g AgT UL hald T Hhl
AR, o F o s werer #3 F fore sifaw grm

10. otear ® srgar wiH Fwd F forw gy = wor o= A ety fr sufRaf sraeasw 81 waATerT w° e
& AT A7 Fohegl AUl & ~IAqH T2ar 3% &l Faq e & AT gl

11, st 7 w57 O1-| 7 I a0 THA Fadq AIAT bl F eqagrg w7 (3riq 1, 2, 3, 4, 5, 6
ATT=) T S TTRT FHLAT AR |

T — 2
1. FTTF F9TE e et 1 [Hegie:
(F) =g AT srferRaw 100 ST T R |

(@)  avafaai % ariis gured s fodret w1 weta % oo @wfora i 7 @ar safy g e i
ST & qagare et seta afafa g s srafea B s
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() =A™ AATH F I TAE a9 Hl AT6E GU1ET S KATel § IAqH Aedl s qgrad A
AR F T it M=fd o foro g fho 10 /e & w7 981 gl

2. TRITE 1 % 37 W (7) # Ay Rrarha sete afbt § Fefotea saike ateatea g, seri-

(1) stz gt=a (F10F) a1 @7 at=a (FrE), - T,
TSI AT T=AT SRy Jorers

(2) < e, STl ST a1 SN §aras - 93,

(3) =errelAeT SiiT gemT SR wara F fe g 9= - qEET |

= HATAT AT T9TT AT e | TF IT T=a AT THT ATTRIT
[, &. 1(3)/2018-FT.111]
IS FHTE, HAH T

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
NOTIFICATION
New Delhi, the 12th February , 2019

G.S.R. 115(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution
and in supersession of the Ministry of Information Technology, Assistant, Departmental Competitive
Examination Rules, 2000, except as respects things done or omitted to be done before such supersession, the
President hereby makes the following rules regulating the Limited Departmental Competitive Examination for
promotion to the post of Assistant Section Officer in the Ministry of Electronics and Information Technology,
namely:—

1. Short title and commencement.—(1) These rules may be called the Ministry of Electronics and
Information Technology, Assistant Section Officer, Limited Departmental Competitive Examination Rules,
2018.

(2) They shall come into force on the date of their publication in the Official Gazette.
2. Definition. — In these rules unless the context otherwise requires, -

(a) “appointing authority” means the Secretary to the Government of India, Ministry of Electronics and
Information Technology;

(b) “available vacancy” means a vacancy in the post of Assistant Section Officer’s grade in the Ministry of
Electronics and Information Technology which is required to be filled up on the basis of the results of
the examination;

(c) “crucial date” means the first day of January of the year of the vacancies for which such examination is
held;

(d) “examination” means the Limited Departmental Competitive Examination for promotion to the post of
Assistant Section Officer held in the manner specified in the Schedule;

(e) “recruitment year” means the period commencing from the 1* day of January and ending on the 31* day
of December of the same year;

(f) “Schedule” means the Schedule annexed to these rules;

(g) “Scheduled Castes” and “Scheduled Tribes” shall have the same meanings respectively as assigned to
them in clauses (24) and (25) of article 366 of the Constitution.

3. Conditions of eligibility.—(1) Senior Secretariat Assistant and Stenographer in level 4 in the pay matrix
(Rs. 25500-81100) in the Ministry of Electronics and Information Technology who have rendered not less
than five years approved service which should include at least four years regular and continuous service in
that level in the pay matrix on the crucial date shall be eligible to appear in the Limited Departmental
Competitive Examination.
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(2) The eligibility service for Limited Departmental Competitive Examination shall continue to
be three years for persons holding the feeder posts on regular basis as on the date of notifications of the
revised rules.

Note 1: The approved service rendered in the grade, on the 1* day of the recruitment year, as the residency
period will be counted for promotion.

Note 2: For the purposes of this rule, the period of ‘approved service’ shall be calculated in the following
manner, namely:-

(1) in respect of an officer recruited directly to that grade, period or periods of regular service rendered in
that grade, including period or periods of absence during which he would have held a post on regular basis in
that grade but for his being on leave or otherwise not being available to hold such post, from the first day of
the recruitment year, following the year in which the examination for direct recruitment was held;

(i1) in respect of an officer recruited to that grade through departmental examination, period or periods of
regular service rendered in that grade, including period or periods of absence during which he would have
held a post on regular basis in that grade but for his being on leave or otherwise not being available to hold
such post, from the first day of the recruitment year for vacancies of which such examination was held;

(iii) in respect of an officer recruited to that grade on the basis of length of service in the lower grade,
period or periods of regular service rendered in that grade, including period or periods of absence during
which he would have held a post on regular basis in that grade but for his being on leave or otherwise not
being available to hold such post, from the first day of the recruitment year for which the recruitment was
made:

Provided that where there is delay of more than ninety days in joining on appointment, in any of the
cases mentioned in the sub-clauses (i), (ii) and (iii) above, such delay should not be due to any fault on the
part of the officer.

Note 3: Where juniors who have completed their qualifying or eligibility service are being considered for
promotion, their seniors would also be considered provided they are not short of the requisite qualifying or
eligibility service by more than half of such qualifying or eligibility service or two years, whichever is less,
and have successfully completed probation period for promotion to the next higher grade along with their
juniors who have already completed such qualifying or eligibility service.

4. Holding of the examination. — (1) The appointing authority shall notify the dates and place of the
examination and number of available and anticipated vacancies assessed at the time of announcing the
examination.

(2) The examination shall be conducted after the expiry of at least thirty days from the date of notifying
the vacancies in the manner specified in the Schedule which may be held before the 31* March of the
recruitment year.

(3) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special
categories of person, if any, shall be clearly indicated in the notification.

5. Results.—(1) On the basis of the aggregate marks secured by the candidate in Part I and II of the
examination, a merit list containing the names of the successful candidates in order of merit shall be notified,
keeping in view the number of vacancies and anticipated vacancies, if any, falling in the recruitment year.

(2) The standards of evaluation for candidates belonging to the Scheduled Castes and the Scheduled
Tribes shall be as per the Government instructions from time to time.

(3) The candidates for appointment against the available vacancies shall be considered in the order in
which their names appear in the merit list prepared under sub-rule (1).

(4) The merit list shall remain in operation till the notified vacancies are filled up or upto a period of
18 months from the date of its approval by the appointing authority or till next merit list is
approved by the appointing authority, whichever is earlier.

6.  Appointment.—The inclusion of the name of any candidate in the merit list shall not confer a right to
appointment and he shall be appointed by the Appointing Authority only after satisfying itself that no
vigilance or disciplinary case is either pending or contemplated against the candidate and after taking into
account his placement in the merit list, the reservation of posts or such other requirements as may be laid
down by statutory orders or rules issued by the Central Government, from time to time, in this regard.
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7.  Liability to pass typewriting test.—The candidates, who are appointed to the Assistant Section
Officers’ Grade on the basis of this examination, shall be required to pass a test in typewriting, if not already
done, at a minimum speed of 35 words per minute in English or 30 words per minute in Hindi only on
computer (35 w.p.m and 30 w.p.m. correspond to 10500 KDPH/9000 KDPH on an average of 5 key
depressions for each word) within a period of one year from the date of their appointment, failing which no
annual increments shall be allowed to them until they have passed the said test or exempted under the relevant
rules with the approval of Competent Authority.

8. Removal of name from merit list on resignation, etc.—(1) In case a candidate after appearing at the
examination resigns from the service or whose services are terminated or who is appointed to an ex-cadre post
or to any other service and does not have a lien on any post mentioned in rule 3, his name shall not be
included in the merit list, or if included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post
or is transferred to another Department of the Central Government with the permission of the appointing
authority and continue to have a lien on any post mentioned in rule 3, shall not be appointed as Assistant
Section Officer till he resumes the duties in the Ministry of Electronics and Information Technology on his
initial post during the period the merit list remains in force:

Provided that his claim for proforma promotion may be considered by the appointing authority in accordance
with the orders and rules of the Central Government, issued in this behalf from time to time.

9. Penalty for impersonation or other misconduct.—A candidate, who is or has been declared by the
appointing authority to be guilty of —

(i) obtaining support for his candidature by any means; or

(i) impersonation; or

(ili) procuring impersonation by any person; or

(iv) submitting fabricated documents or documents which have been tampered with; or

(v) making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the
examination; or

(vii) using unfair means in the examination hall; or
(viii) misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts
specified in clauses (i) to (viii);

may, in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or
(b) to disciplinary action, under the appropriate rules:

Provided that no penalty under this rule shall be imposed except after-

(i) giving the candidate an opportunity of making such representation in writing as he may wish to
make in that behalf; and

(i1) taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.

10. Power to relax.—Where the Central Government is of the opinion that it is necessary or expedient to do
so, it may, by order and for reasons to be recorded in writing, relax any of the provisions of these rules with
respect to any class or category of persons.

SCHEDULE
(See rule 4)
The examination shall be conducted in the following two parts, namely:-
Part1

1. Written examination shall carry a maximum of 400 marks. The subject of the written examination, the
maximum marks allotted to each paper and the time limit allowed shall be as follows, namely:-
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Paper Subject Type of Maximum Time
No. Paper Marks
I Noting and Drafting, Precis Writing Descriptive 100 2 hours
II Procedure and Practice in the Government of India | Objective 100 2 hours

Secretariat and Attached Offices. The Sexual
Harassment of Women at Workplace (Prevention,
Prohibition and Redressal) Act, 2013 and e-office.

I General Knowledge of the Constitution of India and | Objective 100 2 hours

Machinery of Government Practice and Procedure in
Lok Sabha and Rajya Sabha.

v General Awareness. Objective 100 2 hours
2. Syllabus for examination:
A. Paper-1

Noting, Drafting and Precis Writing.—Candidates to prepare notes and drafts on specific problems, a
passage may also be set for making out a precis or summary.

B. Paper-11

Procedure and Practice in the Government of India Secretariat and Attached Offices. - This is intended
to be intensive and detailed test in methods and procedure of work in the Government of India Secretariat and
attached offices. The subject will cover — (1) Manual of office procedure (latest edition) (2) Notes on office
procedure issued by the Institute of Secretarial Training and Management (3) Handbook of orders regarding
use of Hindi for official purpose of the Union issued by the Ministry of Personnel, Public Grievances &
Pensions, Department of Personnel and Training (4) The Sexual harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013 and (5) e-office.

C. Paper-111

General Knowledge of the Constitution of India and Machinery of Government, Practice and
Procedure in Lok Sabha and Rajya Sabha.—This paper is designed to test the candidate’s knowledge of
the Constitution of India, Machinery of Government and Rules of Procedure and Conduct of Business in the
Lok Sabha and the Rajya Sabha.

D. Paper-1V

General Awareness.—Question will be aimed at testing the candidate’s knowledge of general awareness
about the Indian Constitution, Indian Geography, Culture, Economic Scene, General Policy, Scientific
research and National and International Current Affairs.

3. Penalty for wrong answers (in Objective Type Papers).—There will be penalty (Negative Marking) for
wrong answers marked by a candidate in the objective question papers as under-

(i) There will be four alternatives for the answer to every question and for each question for which a
wrong answer has been given by the candidate, one-fourth (0.25) of the marks assigned to that
question will be deducted as penalty.

ii) If a candidate gives more than one answer, it will be treated as a wrong answer even if one of the
g g
given answers happens to be correct and there will be same penalty as above for that question.

(iii) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that
question.

4. Candidates are allowed the option to answer the Paper-I Noting and Drafting, Precis writing either in Hindi
(Devanagari) or in English. Paper (I), (IIT) and (IV) are also allowed the option to answer either in Hindi or
in English. All the four question papers or test booklets will be set both in Hindi and English.

Note 1: Candidates desirous of exercising the option to answer the Noting and Drafting, Precis Writing paper
in Hindi (Devnagari) should indicate their intention to do so in the application form otherwise it would be
assumed that they would answer the aforesaid paper in English. The option once exercised shall be treated as
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final and no request for change shall be entertained later on. No credit shall be given for examination taken in
a language other than the one opted for by the candidate.

Note 2: Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so desire,
give English version within brackets of the description of the technical terms, if any, in addition to the Hindi
version.

Note 3: If a medium other than the one indicated by the candidate in the application form is used to write the
answer in the examination, the paper of such candidates will not be evaluated.

5. The minimum qualifying marks in each of the four subjects in Part I should be thirty-five per cent and
aggregate marks should be forty-five per cent.

6.  Marks will not be allotted for mere superficial knowledge.

7.  Deduction upto 5% of the maximum marks in the descriptive paper will be made for illegible
handwriting.

8. Credit will be given for neat and methodical expression of ideas with due economy of words, in the
descriptive paper.

9.  The decision of the Central Government with regard to the acceptance of the application of a candidate
and his eligibility or otherwise for admission to the examination shall be final.

10. Appearance of candidates in all the four papers is a must for qualifying in the examination. The
Ministry has the discretion to fix minimum qualifying marks in any or all the subjects of the examination.

11. Candidates should use only international form of Indian numerals (e.g. 1,2,3,4,5,6 etc.) while answering
paper-L

Part IT
1.  Assessment of Annual Performance Appraisal Reports:-
(a) This part shall carry a maximum of 100 marks.

(b) The Annual Performance Appraisal Reports of the candidates shall be scrutinised for the service period
reckoned for promotion and marks will be accordingly allotted by the Departmental Promotion Committee.

(c) The minimum qualifying marks in the Annual Performance Appraisal Reports of each year during the
residency period will not be lower than the benchmark prescribed for promotion to the post of Assistant
Section Officer.

2. The Departmental Promotion Committee referred to in sub-paragraph (b) of paragraph 1 shall consist of
the following person, namely:-

(1) Additional Secretary (Personnel) or Joint Secretary (Personnel), - Chairman;
Ministry of Electronics and Information Technology

(2) Joint Director, Ministry of Electronics and Information - Member;
Technology

(3) One Deputy Secretary or equivalent to the Government of - Member.

India from Ministry or Department or Organisation other than
the Ministry of Electronics and Information Technology

[F. No. 1(3)/2018-P.1II]
RAJIV KUMAR, Jt. Secy.
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