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7% faeett, 20 ST, 2025

ALFLIA. 113(37).—rgafa, wfaem % aq=sg 309 * wiqH g Ja< ARRET F1 96 F7d gU AT
AT AT HATAE, A qioarad qga®, diHa Fanis gfaatar aier ==e, 2018 &f 39 arai &
ﬁawaféaﬂ-crm%rgq e UH ATeshavT & TF TRIT AT 8 T F3A 7 AT 63T 77 §, TAFI 0T 37T a1
TR HATaT | 9y g=aed 9g@® & 98 9% N & fou @fiffa Gt sfaetar oheaqr s i
fafataa ww= & forg fRmferfera fRem a9 8, srafq: -
1. e 9 & IEd. — (1) =4 [Fae) #7 |@ferg am saaeieal iy FEr SReT J9rad, avs
teara T qgrEe, dina ferantt, sfaariRar aiar =, 2025 3 |
(2) T TSI § THTLA T ATEE T TG i |
2. gfaTT, — =9 FEEl § 99 TF i q1F F erAT sruterd 7 2, -
) AR Ty & SoaeiFenl ST gaaT STl Jo7ad, 9d 93 ®1 =9 qT STE=a
(FTTHF) ATIT E;
(@) “Suersd RRE | Terareii=ehT ST T=AT =R #ed § Fg qi=EmaT g fi 9o & 92 9%
UHT T TSI 8 ST =TT & TOTHT & e 9% AL ST 8,

(M e ae” ¥ RiTE 9 it a7, S U 98T araii i ST g, # gt e
Ffa g

899 G1/2025 @)
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() “IET ¥ 3 qgEr § AEeE O # g ais afEeared 9gEE & 98 9 e & o
AT faramfi wfarfar owder sifssm &;

(F) “Adl a0 H UH AAG<T F TET g1 aTAT 37 AT a9 o (Gowaw 919 it 31 qrg & TH g
AT srarfer srfera &;

() I F = I & SUTEg A afnd €

(®) “FIET TR ST “qqa = ST’ F qgr 7 AT ST 396 AT F ST F =83 366 F
FHT: T (24) 3T @ (25) H 2 |

3. OTEAT #T 7d. — (1) TAFRIART 3T FAAT STATRRT Ho1T H oq e (19900-63200 %.) F Tq<-2 &
T FHAY giEETeT g e 3w Aot § uiw av it FafEa q&r @ & 21 6w S [otrs e #@
THI-HHT T TATTATAIET TET hiee AT &7 § I TH1g FT TIAAT GhRadri@sd T =641 g1, Haa Fant=
STATRIAT TEeAT § AR o & for orer g

(2) qditera ==et it srfag=eT &t arira &1 [FIEa s 9% HieT 92 90 F3 a7 ARA1 & (o0 arear
T T

4.  OLAT FT A, — (1) e iy adrar f \wem TG G65T, 70T i g ST T 9T
Ratia $7 72 Iuetsy &iiv yearfera ffxrat it wear sfergf=a Fa | 9T, aqgEt § At Ot + ffe
T ATIT Feed i T & 77 F wH 30 37T 6T FHIH 6 THT AT 6l ST |

(2) FE=T ST, AT STASTaat Ud e av i o= S wart & sxtwai & oy smefera fi=ram i
AT, AT 12 2T, ATSGAAT § TT: IR it SATUIAT |

5.  ORUTH. — (1) 9T & 90T 1 ST 907 2 § A7 0 9T 70 T FeA S0l & e 9, TRIAT 6 77
H g6 AT % AT AT UE ARAar gH T, Tl a9 § g arer KR s yertoa R, afs wrg gl i
AT T AT H T@d gu, ATag~a 6l STusft | SAqgi=ra Sriaai i Aqe=a Sasraai & gty % forg
AT % AT THT-THT T AT TR A<l 6 ATET g |

(2) Iuersy <Rt o waer ¥ s & o sreafagy o St &7 | A= e ST e 39 919 39+
(1) 3 STefIT JAT T T2 AFAT AT § 30 3

(3) TTaT FHAT At~ Riral & A ST a AT AR ITIFT g7 39 SqHIE &l qE & Ao A9
SATer T AT I THT T TGd T, ST T T SRTeAT TIAT AT 7 [ I gy srEited T8t #i7
ST STaT 8, =98 § S AT @Az ar |

6. fAxfr. — e sreenff &1 9 Faar = § aftafea fro s & € 3@ S e 1 st are 98
BRI 3T srwreff, AgRe STfearTt T ST94T I8 T FT o & TATq 6 Jvdl F fOwg Fs aqsmar ar
AATEAS s ATHAT ATd Al g T TRAAT AT § I ATH, T&I 6 AT AT UHT 37 AU 92 A=
T % TET [HIh FhAT SITUAT, ST 56 J¥aed §, Fea ¥ GhlT g0 90T-997 9, FIIAT a9 A7 =aHT grer
SfEraRfarT T ST |

7. ZHOT AT I LA HT Q1. — UH e T, g ie =8 I20eT o e 9¥ 9y qi=arad agras Auf
# A T Stmar g, St e i are & uF au i sEty & $fae el 97 (TAE 958 & o7 5 Feft
AT, % T 9T 10500 F FENTH/9000 FENTH F Feeam=t % forw 35 ez ufq f&=e =T 30 oreg wfa
fHe) st ® 9 ffee 35 &g it A" T a7 Gear #§ 9 f\e 30 9s7 &t =" T & EH07 901
IATOT e T STUEAT T STUIAT, TS TG Al 21 Tohl 2, S8 T T Tl UL 3T I qF s aATUH aaqd e
Tel &F SITUIT, T T o 36 TLEAT ST Al L A AT TeH TTTAFRTE o SATHIGH F A1 TR (FIAT 6 T

H g2 VI d5! &f ATl &l

8.  UE NI, AT U AWAAT GoAT | ATH FT FETAT ST, — (1) AT =i, ST a1  Foe o TETq ST+ |4ar
H 9T TN FIqT § AT Sreehl HaT TH1 F7 &F STt g A7 o8 et aTg) F1ex 98 9 A7 6t o |ar § [
o StTaT g 3w e e 3 7 afviq ot § § el % geoniase A5l 8, SEeT 719 TRIar &1 § qieatad
Tl AT SITUATT 3T 7t 36 AT =1 & Firgferd FFam =7 § 91 I9E ST 918 F1e 337 STus |

(2) STet &% srvgefl, S|t 919 I Tgar gt § atrafera g, e Fe arer arfeewry v st a G
T 98 T Ten T Smar § A e "9 F T s o ® samia it e smar g s Rew 3 7
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FToTq R 98 9% IHHT GIOTTEHIT T4 T2aT &, daf 39 a8 qrearad 9g@® & &9 § a9 d& [ Tal
FaT ST STa % o a8 Faar T & TG W@ Al Aty & I 9T qo U8 IY Solagienl 3T gadr
STRITRIT HATAT H STOAT T [ T Tl Far g

g A T TIRAT ST & ore 39 ard 9% o= M SifasT gRT a699-a87 92 =9 W Sy
o T et |t 3 et s Rt & st o ST e

9. WIA®I AT o= =TT & forw enfEa. — & A sreeff, S Mferfera &1 andy g a7 sa oo A
TSR ETRT QYT SO T 1T & -

(i) FOT srerfrar o forw fRegt ameet gTer awed_ YT FAT; AT

(ii) gfasaor; 4T

(iii) ToReT =rfeh g7 ITasaor SUTH 3T, AT

(iv) Tz T TEqTAST AT UH TEATAST Tqd HeAT, SIeh 971 S| &l T2 &, a1

(v) UH AT FIAT, ST Tl Aal g AT [HEAT g T qATicash SR 6l gaTd &; a7

(vi) TTAT o ToIT ot ST TIaT o Fvavd § A5 oeF AT HT T Aq=rd ATl AT TG AT, AT
(vii) TLTEAT WA H SA=a A&l 7 TN HLAT; qT

(viii) TLHAT A § AR HLAT; AT
(ix) gz (i) 3fi @< (viil) 7% ® fAfAfd adt a7 Gt w0, FofRata, F29 #7 yoa 3471 917 F+39 F:7
T AT,

TS FEATRAT & At Maferiad sEarRar & T g a -
() e arfeerr g e & MR B st an

(@) T FEEt F qdim semataE Fwiars | "y 78 B zw Faw ¥ aefie i 5
e g enfeq stfafoa 21 f S, —

() et &y forfaa & var wfaaes a9 % o sEwe y'W w@Ar 5 ag =@ A s
Te; Y
(i)  ToRefT srereff g wiaaes ax, 39 =T STy &t T gt & fiqe, Be=m e ST
10. Tt e 7 orfp.—srgT RgRE TTTeaTT %1 T2 T8 21 Srar g & = =i & et Fem & yeae
H AT AT 9T % AT a9, T &l &l A FioATe BIdl g af I FF| &l TIereqi & JIaTh a7 396
e farferer s enT o U faeaTe ofiw orat o ofefie, ST a8 Saed® 99, TaT AT SIar ¢ |
ATIAT
(777 4 3faT)
oeAT fReferfera a1 AT & "=rferd it ST, srerve-
AT -1
forfaa adear & srfersraw 300 =i g forfea T &1 faw, sy o % forw srefea sifesraw s i
AT 1 TS FHI-HHAT FeTgar Rt oid-

#9. |yvgud | fAuw EICEREIE ED quT

(1) (2) 3) (4) )
1. [ (SFfeTe THTY) 200 2 5e
() ATHTT STTEAT

(100 7=7)-100 3=

() IFUSTT ATHT T ST 3T G AT
(100 7)-100 3=

2. I (FATATHF THTY) 100 2 T
feoour, grEgT S FrETaE giHaT
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2. 9T % o grere

sret oo, smaer, [ger st 1 J eufera 8, gt srvafat & = wdyer iy srferg=ar ff ardig a S e
T FIME=T T 0T T ST |

ERREEE

(F) ITHTT JTETEHAT — TEATIAT F T F o0 77 396 T2-FIs 937920 F qeT TETEHdT 3T
THTST I AT TAT T ST ZAT | T ATHAE TSAT F FTF T 3 AT 9T T 3T AT
37 o UH AT & a9e0r ST TRt fOrfera =ai=e i STUeT & a1 S°H aeT=H Tgeall § T Ha
ST FALAT F SLTT T BAT | AT § T 37T SEHF T8 TOeAT § AT A Ik TSIt 290 7
o =7 7 sfagm, d@wia, qe, adere, Bem, e Tt i aSTEE aqEd '
T tard woF Fieafera gin

(@) SIS ATHT T a7 3T A= TEIAT - T AEAIAT oF SIS ATHT T TH TAT A, Tearael,
FAAT, TR, ATHFT LT, T orex, TFATH, QU7 a0, ATHRATMT T qETavare eOeai Mg &
TR 3T 30! THA F qETed g | T THSA & e IT S Semied gh | ¥o7 Ffegpererd &q¥ it
BT |
757 T3 -1l
fooqoT e, STE9T ST T IiERAT — S A7 Be (FEanet oY) § 39w fRuw st % forg feooor S,
T S FATAT THRAT | Teatedd Tg T 97 AedT &t gi=arey sie §99 F1aadl § wrEiad Team &
A HT A FA & o Afrfead g | STty & qrHTad: FwTHE o9 i | O ((FTHE ST
sfereqor foramT) T ST T 0wt ST aeaiead 99 & A qiEred IO i &y /ey
FTT ST AT TRAT, ATRTAT 3T ToT T9T H THRAT 3T FIEETE &7 A1 M9 AT &9 % e
TATSAT o o0 f@eal & YIRT & Ovaed § F1i, T 3T o fremaa §omara gy Sy 360w sraert i
ZETY e il TET-TET FTqT F T FIeT T STUEAT T STUIT | FTETOT AT, AT ATHLTT S T 37T
FFAUET FEATY, ST GAAT TR HATAT AT I8 T¥a5/AL el FITAAT i TR 6 a1 7 TwfT &
TTLTLI T T AR T ST FHLAT T |

3. FAeATAAT AT fooqur, JTeTor ST wrATAT TERAT 9% 9T 97 - || FT 39T SR AT FE § a9 v fAewew AT
STTAT g1 Tt &7 S /e RaeRTU (EaT 3T RIS a1 § He &hi o)
fooqur 1. — fAseT T o7 9 & o0 g, 7 3 U & 95 § S(eT-31e ¥ o o)

foroqur 2. — sregfaray &1 fBaT (FaAmrT) § fooqur, STe9vr $fiT ST THRAT & ST & (aded & g hf il
AMeET T | UHAT HTA o6 9 A9 Tl 4T HLAT ATG U, FeTAT T AT ST o6 F TATh T U H & |
T FTT ITANT TR0 ST AT faawed T ST AT SITuaT SiiY a8 § 931 & o7 HIS e el AT ST
srerefT g 99 T foReT ser Ao § ot & for S e Wt R srowm)

fooqur 3. — FEY (FaART) § 07 7 % 39 % (3o T 7 SUANT e arer sreredT {Fdt dewer 3 srerar af e
BT TRAThT o1 o [Sra¥oT o IS o HIa FUST HERTT & T 3

4, AT 3IAU 1T TR (ST THTC F TAT H)
Ferfous woy Tt § el gy feea fohw wrw srora 9w % o anfRa (FeRTereR g g

(i) ST T % I & o7 A2 fAsheT gl T T % forw, ™ et gy us 1oq 397 far @ g, 59
T5T T 9T AT T T T ST (0.25) o7fed & T § FHTeT JATUAT

(i) =% Frg srvefi uF o 9fdT 3T a7 8, T IH T 3L & &9 H HET STUIAT, 9 gf @7 7 394§ |
T UF Tl gl A 39 T & (o0 U< ST T arfed gl

(iii) (= T o7 @TeAT B AT AT 8 AT ereefT g 1S ST A5l (@47 747 § 91 39 7 & o0 #re onfeq
GEIEIE

5. 9N 1 ¥ & AuAi § ¥ T4® § =qAq9 T2d7 3% 35 WAerd AT AU 37T Fo 3% 45 Wiaerd grer
EHEL

6. AT AU AT (oI ik A& Ted Agl o7 STUA|
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7.  FAUATHT TF | ATTHAH 30k AT 5 TATd T 1 Feldl AqTST geaer@d & T Hl  SATOIT|

8. HATEATHH UI¥ ¥ 3=q 9=l &l FFwEd arer =, ge9attad siT #9ag ATHARh &l Hiee (odT
SITUATT Farateera srfdeaten & forw s faw sroan

9. 3rexAT F srae FT TRAAT Y IHET ITHAT AT F ARAAT Gra=g § HATAF F71 AT, g ¥ forw
g9 A & forw sifaw fafasT gem

10. 9T H AT AT FA 6 forw aeft &1 o= § syt i sutefa sy g1

11, S¥ATIT 0 T 9 - || 7 3L &0 0T Fad AIATT Sl & Teaigid I&q (F47q 1, 2, 3, 4, 5, 6 oF)
T E1 TANT FEAT AR |

AT - 2
At st afita g sreedt it #ar stfverat #7 geais, ST Hatertad & e ao:-
1. feas  (FEF)/ET A (F1EF) 1 IUAEE, FeqeT;
TAFITAET 3 T=AT W= Reh §= e
2. AT o, ToAFgiTehT 3T AT TATRIERT HoAraT GELDHE K
3. TAFEINT ST TAAT ATATRET T3 AT & 99 g5 a1 g3
AT a1 WA ¥ 9T REE F U e} ¥ AT
T

Tg AT ATeHad 100 ST HT G | TATAAT o ATMUH [HoUTET Feaiswd RATE &1 T & (o0 ST 6T T2
AT AT g FAEAT AT SATUIAT Y FEAEA AR St Gifd g7 3t safeq 6 S0 | w1 afd &
FE T 99 il a1 (MoaTad et aIe § =[AaH Sedl i a8 qi=ardd qarde & 9a $f Jreid &
ferg fafae e 7o w1 & o 7t 2

[¥. 01(06)/2024-F.111]
qATIT FATY, AT qH=F

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
NOTIFICATION
New Delhi, the 20th January, 2025

G.S.R. 113(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution, and in
supersession of the Ministry of Electronics and Information Technology, Senior Secretariat Assistant, Limited Departmental
Competitive Examination Rules, 2018, except as respects things done or omitted to be done before such supersession, the
President hereby makes the following rules regulating the Limited Departmental Competitive Examination for promotion to
the post of Senior Secretariat Assistant in the Ministry of Electronics and Information Technology, namely: -

1. Short title and commencement. — (1) These rules may be called the Ministry of Electronics and Information
Technology, Senior Secretariat Assistant, Limited Departmental Competitive Examination Rules, 2025.

2 They shall come into force on the date of their publication in the Official Gazette.
2. Definition. — In these rules unless the context otherwise requires, -

(a) “appointing authority” means the Director or Deputy Secretary (Personnel) to the Government of India,
Ministry of Electronics and Information Technology;

(b) “available vacancy” means a vacancy in the post of Senior Secretariat Assistant’s grade in the Ministry of
Electronics and Information Technology which is required to be filled up on the basis of the results of the
examination;

(o) “crucial date” means the first day of January of the year of the vacancies for which such examination is

held;
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(d) “examination” means the limited Departmental Competitive Examination for promotion to the post of
Senior Secretariat Assistant held in the manner specified in the Schedule;

(e) “recruitment year” means the period commencing from the 1st day of January and ending on the 31st day
of December of the same year;

® “Schedule” means the Schedule annexed to these rules;

(g) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings respectively assigned to them in
clauses (24) and (25) of article 366 of the Constitution of India.

3. Conditions of eligibility. — (1) Junior Secretariat Assistant in level-2 in the pay matrix (Rs. 19,900-63,200) in the
Ministry of Electronics and Information Technology with five years regular service in the grade and having successfully
completed two weeks training in relevant field or area as decided from time to time on the crucial date shall be eligible to
appear in the Limited Departmental Competitive Examination.

(2) The eligibility shall continue to be the same for persons holding the feeder posts on regular basis on the date of
notification of the revised rules.

4. Holding of the examination. — (1) The appointing authority shall notify the dates and place of the examination and
number of available and anticipated vacancies assessed at the time of announcing the examination. The examination shall be
conducted after the expiry of at least thirty days from the date of notifying the vacancies in the manner specified in the
Schedule.

(2) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special categories of
person, if any, shall be clearly indicated in the notification.

5. Results. — (1)  On the basis of the aggregate marks secured by the candidate in Part | and Il of the examination,
a merit list containing the names of the successful candidates in order of merit shall be notified, keeping in view the number
of vacancies and anticipated vacancies, if any, falling in the recruitment year. The standards of evaluation for candidates
belonging to the Scheduled Castes and the Scheduled Tribes shall be as per the Government instructions from time to time.

(2)  The candidates for appointment against the available vacancies shall be considered in the order in which their names
appear in the merit list prepared under sub-rule (1).

3) The merit list shall remain in operation till the notified vacancies are filled up or upto a period of eighteen months
from the date of its approval by the appointing authority or till next merit list is approved by the appointing authority,
whichever is earlier.

6. Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a right to appointment
and he shall be appointed by the Appointing Authority only after satisfying itself that no vigilance or disciplinary case is
either pending or contemplated against the candidate and after taking into account his placement in the merit list, the
reservation of posts or such other requirements as may be laid down by statutory orders or rules issued by the Central
Government, from time to time, in this regard.

7. Liability to pass typewriting test. — The candidates, who are appointed to the Senior Secretariat Assistant” Grade
on the basis of this examination, shall be required to pass a test in typewriting, if not already done, at a minimum speed of
thirty-five words per minute in English or thirty words per minute in Hindi only on computer (35 w.p.m and 30 w.p.m.
correspond to 10500 KDPH/9000 KDPH on an average of 5 key depressions for each word) within a period of one year
from the date of their appointment, failing which no annual increments shall be allowed to them until they have passed the
said test or exempted under the relevant rules with the approval of competent authority.

8. Removal of name from merit list on resignation, etc. — (1) In case a candidate after appearing at the
examination resigns from the service or whose services are terminated or who is appointed to an ex-cadre post or to any
other service and does not have a lien on any of the posts mentioned in rule 3, his name shall not be included in the merit
list, or if included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post or is transferred to
another department of the Central Government with the permission of the appointing authority and continue to have a lien
on any of the posts mentioned in rule 3, shall not be appointed as Senior Secretariat Assistant till he resumes the duties in
the Ministry of Electronics and Information Technology on his initial post during the period the merit list remains in force:

Provided that his claim for proforma promotion may be considered by the appointing authority in accordance with
the orders and rules of the Central Government, issued in his behalf from time to time.
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9. Penalty for impersonation or other misconduct. — A candidate, who is or has been declared by the appointing
authority to be guilty of —

(i) obtaining support for his candidature by any means; or

(ii) impersonation; or

(iii) procuring impersonation by any person; or

(iv) submitting fabricated documents or documents which have been tampered with; or
W) making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the
examination; or

(vii) using unfair means in the examinations hall; or
(viii)  misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the department of all or any of the acts specified in
clauses (i) to (viii);

may in addition to the criminal proceedings, liable —
(a) to be disqualified by the appointing authority from the examination; or

(b) to disciplinary action, under the appropriate rules. Provided that no penalty under this rule shall be imposed
except after-

(i) giving the candidate an opportunity of making such representation in writing as he may wish to make in that
behalf; and

(ii) taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.

10. Power to relax. — Where the Appointing Authority is satisfied that the operation of any of these rules causes undue
hardship in any class or category of persons or posts, it may dispense with or relax the requirement of the rule to such extent
and subject to such conditions, as it may consider necessary.

Schedule
(See rule 4)

The examination shall be conducted in the following two parts, namely: -

Part-1
1. Written examination shall carry a maximum of 300 marks. The subject of the written examination, the maximum
marks allotted to each paper and the time limit allowed shall be as follows, namely: -
Sl. No. | Paper Subject Maximum Time
Marks
1) ) @) (4) ®)
1. I (Objective Type) 200 2 hours

(a) General Awareness

(100 Questions) - 100 Marks

(b) Comprehension and writing ability of English Language.
(100 Questions)- 100 Marks

2. I (Descriptive Type) 100 2. hours
Noting, Drafting and Office Procedure

2. Syllabus for examination:

WHERE KNOWLEDGE OF THE RULES, ORDERS, INSTRUCTIONS ETC. IS REQUIRED, CANDIDATES WILL BE
EXPECTED TO BE CONVERSANT WITH AMENDMENTS ISSUED UP TO THE DATE OF NOTIFICATION OF
THIS EXAMINATION.
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PAPER-I

(a)  General Awareness: - Question will be aimed at testing the candidates General Awareness of the environment around
him and its application to society. Question will also be designed to test knowledge of current events and of such
matters of every day observations and experience in their scientific aspect as may be expected of any educated
person. The test will also include questions relating to India and its neighboring countries especially pertaining to
History, Culture, Geography, Economics, Science, General Politic and Scientific research.

(b) Comprehension and Writing ability of english language: - Question will be designed to test the candidates
understanding and knowledge of english language, vocabulary, spelling, grammar, sentence structure, synonyms,
antonyms, sentence completion, phrases and idiomatic use words etc. There will be question on comprehension of a
passage also. The question will be of matriculation level.

PAPER-II

Noting, Drafting and Office Procedure. - The paper on noting, drafting and office procedure shall be designed to test the
candidate’s knowledge of office procedure in the Secretariat and Attached Offices and generally their ability to write and
understand notes and drafts. Candidates are required to be generally familiar with the broad features of the Manual of Office
Procedure issued by the Ministry of Personnel, Pension and Public Grievances (Department of Personnel and Training).
Notes on office procedure issued by the Institute of Secretariat Training and Management, the rules of

Procedure and Conduct of Business in the Lok Sabha and the Rajya Sabha and the handbook of Orders issued by the
Ministry of Personnel, Pension and Public Grievance regarding use of Hindi for official purposes of the Union.

3. Candidates are allowed the option to answer the Paper-1l on Noting, Drafting and Office Procedure either in
English or Hindi. All the two question papers/test booklets will be set both in Hindi and English.

Note 1. - The option will be for a complete paper and not for different question in the same paper.

Note 2. - Candidates desirous of exercising the option to answer the Noting, Drafting and Office Procedure paper in Hindi
(Devnagari) should indicate their intention to do so in the application form otherwise it would be assumed that they would
answer the aforesaid paper in English. The option once exercised shall be treated as final and no request for change shall be
entertained later on. No credit shall be given for examination taken in a language other than the one opted for by the
candidate.

Note 3. - Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so desire, give English
version within brackets of the description of the technical terms, if any, in addition to the Hindi version.

4. Penalty for wrong answers (in Objective Type Paper)

THERE WILL BE PENALTY (NEGATIVE MARKING) FOR WRONG ANSWERS MARKED BY A CANDIDATE IN
THE OBJECTIVE QUESTION PAPERS:

) There are four alternatives for the answer to every question. For each question for which a wrong answer has been
given by the candidate, one fourth (0.25) of the marks assigned to that question will be deducted as penalty.

(i)  If a candidate gives more than one answer, it will be treated as a wrong answer even if one of the given answers
happens to be correct and there will be same penalty as above for that question.

(iii)  If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that question.

5. The minimum qualifying marks in each of the two subjects in Part | should be thirty-five per cent. and aggregate
marks should be forty-five per cent.

6. Marks will not be allotted for mere superficial knowledge.

7. Deduction upto five per cent. of the maximum marks in the descriptive paper will be made for illegible handwriting.

8. Credit will be given for neat and methodical expression of ideas with due economy of words, in the subjective paper.

9. The decision of the Ministry with regard to the acceptance of the application of a candidate and his eligibility or
otherwise for admission to the examination shall be final.

10. Appearance of candidates in all the two papers is a must for qualifying in the examination.

11.  Candidates should use only international form of Indian numerals (e.g. 1,2,3,4,5,6 etc.) while answering paper-I1.
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Part-11

Evaluation of the records of service of the candidate by a Departmental Promotion Committee consisting of: -

1. Director (Personnel) or Deputy Secretary (Personnel) or Deputy Secretary, - Chairperson;

Ministry of Electronics and Information Technology

2. Under Secretary, Ministry of Electronics and Information Technology - Member; and

3. One Under Secretary or equivalent to the Government of India from
Ministry or Department or Organisation other than the Ministry of Electronics - Member.

and Information Technology

This part shall carry a maximum of 100 marks. The Annual Performance Appraisal Reports of the candidates shall be
scrutinised for the service period reckoned for promotion and marks will be accordingly allotted by the Department
Promotion Committee. The minimum qualifying marks in the Annual Performance Appraisal Reports of each year during
the residency period will not be lower than the benchmark prescribed for promotion to the post of Senior Secretariat
Assistant.

[F. No. 01(06)/2024-P.11I]
BHUVNESH KUMAR, Addl. Secy
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