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TAFEI AT ST GIAT TR Jorad

T foeett, 20 STad, 2025

ALHLIA. 112(30). g, e F aq=as 309 F wgF g TaT ARFAT F TN FS g
T TAAT AT HATAT FAS AT TG, AT AT SraariRar 9<rer ==, 2018 I, 39 a1ai &
T srfimia F7a gu, feg U afaaor & O3 BT S0 8 1 2 T o0 BRIt S0 8, et S e
STRITRT HATAT | A Fi=ETeT 9grF & 98 9 =i & forg @iffa franfr sfaenfar ader s &fRaia
o & foro Referfaa e a9 8, s -

1. TierT AT ST TR, - (1) = FIsT 7 §ferm 97 Soraeii=enr 3T gEEr W AT, FiAg
Ti=ETeT ggre, Hitva Fanie staarRar a3reT =39, 2025 2

(2) T TSI § WHTA T AT T TG i |
2. TR, - = Il § S T S G919 & ST suterd T 2, -

(F) “FfF T & TAFeieahT 3T TAAT AL HATAT | AT T F7 Haere® a1 Iuataa
(FTTR) Irfere §;

(@) “Suersy AR & Torareii=eht 3fiT FEAT SRR AT § FiAg q=ETmaT 9813 I % I8 6 ULt
i~ ot 8 ST et 3 IRy 3 e U 91y ST st

898 G1/2025 @)
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(M) “FRorir ariE” & RfTE a9 $iF ST 7 F qget arng SeE UET 98T st it STt g,
Ff T 2;

() “IET " 6 A § AHRe G # s #y aEEed agEE F 97 97 o id & o
AT faramfi wfaafrar ader sifssm 2;

(3.) “wAT U | UF TGS | T g ATAT 37T IV a9 o fomwae 779 67 31 A0 &l 9418 g
AT srafer i 2;

(=) “ITET & =7 FREwt & Sureg aqeET afid g
(F) “FET TR ST “SAf~>ra ST’ F a8t 9o g7 ST 39 9T % ST F Is9s 366 %
FH: T (24) T @ (25) H 2 |
3. TTAAT 7 7. — (1) TAFSI AT S GAAT SRR §A1ad | aa+ dieaq (18000-56900 =.) & #qv-1 #
UH FghHATgR, ST [orae ariE &7 Fefeed od T F3d 8, HIHd @90 & Siaaiar aeT § 967 @
% ferm arr g, -
(i) 2= 39 aaw afea & =q2-1 | 9 a9 it Fof Ao gar T F A 1 g,
(i) AT S qrEraT o forw srfeeRae o /T 45 a9 (g i S AT STASid o vty &
AT § 50 9) ;

(i) Toreft A= ST 1S & STEEAT HEAT sl TLIEAT ST 0f g,
(iv) IT ST T A9T-997 U2 TATE AT TEIT hiee AT &7 § a7 G878 FT TAAT TFaAdTgash
ERERIEAL
(2) qditera et F stfeeE=aT it arE Fi FIET e 9% hieY 98 90 Fi g1 AHIT & (o7 qrarar
T ET AT AT
4. TAT & AT, - (1) FRE STierT odar $F =uom Fed J997 9097 i arE T #2991

Ratfia &t 1 Suasy i yartora ffet i der sfagfa Fam | o, aqg=r § @R O & et
T ATIT Feed if T & 77 F w7 30 37T 6 FHIH F T Ao il AT

(2) = srfai, sqgi=a SAsraar i a7 @Faw gaw+ F Ffrat & o smfeaa Rieat it der 3
afé‘qaﬂ'rffwwwaﬁ?ra?rwm

5. - (1) TEYEAT 3 AT 1 ST AT 2§ srerfOt gy 9T R ST e St 6 g O, TRTAT F w9
ﬁmv%%waﬁ@ﬁﬂwaﬁ At A H g arent RfRat s yeartea Riea, =f 1 &, it g
&I H TEd gu, srteg=d i oAt | g Sfaat s srqgea SAsaat F seataai & forg qeaiwT &

T THT-THT 9T AT TEHTT A9 F ATET BT |

(2) ITetsy RiRT & faeg MRe & o srearteiat 9w St 0 7 o= T st s 39e 9@ 399w (1)
& STl AT T TS AT AT H A 2

(3) FTaT gt sAfegi=a RRAAT & 9 S T IT HI<h ST T 39 TG %l ariig & 18 ATE &l
FATT TH AT I q9T T TId LT G T AT AT AT w1 FRE ISR g7 AEiiad qgi &7 =T
ST &, 9 & ST o gaa< gl

6. Tt — Fft srenft #1 am derar g & wieatea B 9T & £ 3% s e T St o a8t
BT ST STef, i<k TTTEhTeT 3T T3 7 T8 THTETT T o & THTq o Ae7dT % =g Fr aqsar a7 s
ALATEAE HTHAT AT AT ATLATT Tl g T TRAAT AT H IHF ATH, TG F ATCEAT AT VT 77 YT I
o= 2 % TETq FEh AT SO ST S0 5w § fea @ 99T g1 9HT-997 9% FIAT Araer a1 [y
FTeT srferRfaa i S |

7. T TLEAT IATOT LA 7 AT, - UH o7, Degie o7 TEeT % hR 9 Fiqg qi=arad g 4ot
# T o Stmar g, s9ehr Rgie f ardie § uE av i qafy F fiaw F9ET (70 o0k & o 5 gt
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FATAT, % AT 92 10500 F FEIHTU=/9000 FETHUH F AT o0 35 9reg wia A< 3w 30 sz Ifa f9+e)
ST | 9T foee 35 9reg it =Aqw ITTq A7 Beat § Wi [Hde 30 o761 il =qAdH I F ST TLEAT IO HLd il
FULAT T SATUIH, AT Tgor A2l 21 el g, TOEh T T qohed I¥ ST aF T s ATTUF qaqg (a5 el af STOIAT, T
T o I TLIEAT IAMT Al HL o d T TeAT TR o6 TAHGT F o a9 6 LT I2 G Ta qgl ol
STAT 21 Er 9T | 79 e i stafdr i waa arew arEft g

8. T AW, TS 9 TEIAT GoAT H ATH FHT g1 ST, - (1) TRt U spendT 67 3o 7, S arer § 9o4 &
TET AT FAT | TZ TN FLAT & AT FSreeht AT HHTH FT &5 STt g A7 ore et e ang] 98 9 a7 foft sre
TaT H s AT STTaT g S et R 3 7 afviq ual § & T 98 9% aeuiieene qgl & SHaT 918 JIar
Tt § givafera a8t frar o a7 7fT 3% Fgar g=t § aiEaferd § a7 S SEET 919 e {3 S |
(2) St F1E qerfl, S T 3 T = # aftaf &, f ey 1w fe Ber s o fafe
TSR ol SITATT | hea 1T AT 6 (Rl 37T [AaRT | Saiaqia R Srar g sfiT M= 3 7 afvia et o=
T IHHT GTLTTAFRTE a4T TgdT &, T I FiAS Fi=arad Ggid & &9 § ad da (I gl (AT ST 59 T6
o a8 FFar G & TG g Al AT o I AT G T8 X TAFE((wehl 3 AT SRRl §A1ed | IT
F O T Tl el gl

g 7% T TRt T & o 39 g1 91 fAE Agie st s a9e-awy a2 39 e s
TR0 T e AT o SreeTt 3T et o st A= T S e |

9. THA=TUT AT =T ST & [0 ATred. - Fis VAT srvgefi, S AgRe JfeeT gy Aeferied &1 T
FrTera BT AT 8 37 e =niua R T g -

(i) T STTeIaT o forw Fohegt |Tai T A9 ST H<AT; a7

(ii) EIGER L HOI

(iiii) et =rfer g Iiaeaor =T ; A

(iiv) T g0 EATaST AT UH TS STeqd 2T, oae ggare it 7€ 2r; 41
(iv) UH FA FHIAT, ST I & AT 2T § AT qATTcash SATHHT &l gTd & 5 AT

(ivi) LT % T ST STt o TFavel § s o7 STHATHT AT AT ATEAT HT TSI AT ;
ivii) TLAT AT § AT AT AT AN FAT

(

(iviii) T HaT § AR HAT ; AT

(iix) gz (i) 3T g@e (viii) § ARy a9t a1 w5 o= w0, TfRefa, F29 F7 J=a w7 917 F49 F
forw g & ;

Tifee wrEaredl & sfafr, Feferfaa seEarfat F arfards g o -
(F) e arferrT gT 9ieT & Aefea T ST ar

(@) T [t F 969 aqemaEE Fars w1 0ig 98 4 oF W F qdfie Fetetaa & fEme
TS e srfataa T&i it Sty -

(i) FerdT 7 forferg & UAT sreered o & oy stawe waTe fohar ST 59 ag 29 sireme 7%
FIAT ATRAT & ; 3T
(i) Torelt srverefT gIeT SreaTaa ol IHeh G ST 0T T2 7 ter o wra< o= fohar S |

10.  forfarer e 7 orfxF. - STt s T &7 T2 TH1en g1 S7av ¢ i = gy & yaaq § steat ar
Tal % Tt &t &7 A agfera wiears gt 8 ar 39 Raw i sroer & 39 faea 9% o Ut a|t F | e
T, ST 9 STA9TqF THE, ATHIE HT T IT G < T
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LA
(77 4 3fem)
TeAT fReferfeaa a1 AT & "=rfera it SITusT, oreie -
AT - 1

o afteaT ® srfersaw 200 i g, forfera adrer &1 A, s 97 & o7 arafed Afaewan s e sTea
F TS FHI-EAT RHTLET RO, i -

wE. | T ERp) Fferaw s qaT
1) 2) 3) (4) ®)
1. | (FATEATHF TFHY) 100 2 5¢e
o (Aeer (fBeat AT sish)
2. [ (FFfeTF ) 100 2 5

STTOT (FTHT=T SUSH AT AT
24 (50 w=7)-50 3 |
HTHTT 1 (50 7%9)-50 31

2. 9T o forT arseEy

stet =, smeer, Mo snfe &1 S srufera g, agl srAf&ial & sTuer &ir ot & 9 =7 94T At
SATERAT T AT T AT T 0 et & T i

o7 -
400-500 ¢r5at &1 U fHae g [icy Fua & o & e = et smr g
T 711

FEATHAT T GLIEAV LA ATFT TAAT 3T AT SATHTOT, AT TSAT ST AT <[F TqATRA
ST A, WA & a1 H AT ST 6 7l § BT ST

3. STTAAT T T T - | 3 T T - || 9 I7 AT S § A7 ZEr § 372 & 7 feved 3T Sar 2
fooqor 1.- AsheT T Il 9 & forw g, 7 6 U & 9 § SenT-seT v & o

fooqur 2.- E&T (FFATHEY) AT SIS & TETE 95 &1 3L & 6 (dohed T TANT T 6 sogh Aeqdl § e T&q
H TTY T § Hohd AT ATRY, FeTAT, Tg ATLATIOT T STUIAT 3 T SHSH | 957 7 3¢ &

feoqor 3.- Uw 9 SR R U e v S g S iR e § afiade o S sy a9t e
STTOATT| Sreareft gTT 7 T Forelt otear ST | 970 797 § 97T & g &g wiee gl [@dT S

fooqur 4.- B (AW | OF &7 I & F AFHET F ITANT FIA ATl AT BT TR0 F AATAT AR 1]
9Tt o TAa0T % Sohe o HIa< SIS HEhe0T < Tohd 2|

4. AT 3T o T 9T (FhfeTsh 1T & 901 #)

Ferfous wor wot § vt grer Frfeea fro o srera s % forw anfRa (e Regiee) gt
(i) TF W7 F 3L 6 o0 A7 Ased g1 I® w7 & forw, Soms srvgeff g us e 39 e w1 g,
I IoT T T 0 ST FT UF F1ATS (0.25) AT F T F FHTET AT
(ii) =t S sreref U | fer I aq7 8, a7 39 TAd I % & § HET AT, 9 f =0 70 399 §
H AT T ST Gel gl i 39 T & [olT F9< STET gf aTred gl
(iii) =T FE o1 =Tt Wrg T 137 § Sroaveq srerefY gy #rE 3w A%t o A € av 39wy ¥ forw e
orTfea gl gt

5. AN 1 # &7 =l #§ § T [AuT § =qAaq Sgar oiF 35 Taerd g+ ALY T T 37 45 qfaerd g
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6 FA AT AT o [T 37k rafed A1 7 SAT0M

7. FUTATHT T | SATEHAH 31 T 5 T(Aerd T il Feldl AqTST geqer@d *h (o7 T ST

8. forfera so<i & S ersat &t e arer A=, gerafRaa o waag afysate & wfee fgr srowm
9 FefT F srae T TARTAAT Y ST UTAAT AT AFAT & O § qATe g #7 Aty ohen & oo

AT T gq ATaH A= gem
10.  OEAT H SEAT ITH e o (o7 G &7 T | ALATAIT o0l IUTEATT Sae T g
AT - 2
el st afifa g sreeredt &t & % stfeera 1 geaia, S Hetotead 7 Hese alt -
1. | Fees (FWF)/ET af=wa (FHS) a7 ITA=E, TAFeiiqn X gadr FLTET;
SRITRIER §3Td
2. | ax gf=a, Feraeient 3T GFAT SRR §Ared EERREI
3. | ST ST g=AT Wt §arad | 9+ JaAreg a7 9T It w9ed & qTET |
ARA  FTHE & U a7 df=d 1 FAT

g AT ATHAA 60 T AT ST | SAEATHAT F AT HTATEA JeATha 1S HT T 6 o0 FR0ET 6iY T8
Safer gq HATEAT il ST ST qgqaT i Tr=fa afffa g oF srafed hu ST | 1 sater & e
AT qY Hl ATUH HoaTed qearhd Rue § A8 dAedl % HAg g=ared 9grF & 98 9% Teid & (o0
fafea e 10 71 & #9981 g |
[FT. . 01(05)/2024-.111]
A FATY, AIT T

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY

NOTIFICATION
New Delhi, the 20th January, 2025

G.S.R. 112(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution, and in
supersession of the Ministry of Electronics and Information Technology, Junior Secretariat Assistant, Limited Departmental
Competitive Examination Rules, 2018, except as respects things done or omitted to be done before such supersession, the
President hereby makes the following rules regulating the Limited Departmental Competitive Examination for promotion to
the post of Junior Secretariat Assistant in the Ministry of Electronics and Information Technology, namely: -

1. Short title and commencement. — (1) These rules may be called the Ministry of Electronics and Information
Technology, Junior Secretariat Assistant, Limited Departmental Competitive Examination Rules, 2025.

2 They shall come into force on the date of their publication in the Official Gazette.
2. Definition. — In these rules unless the context otherwise requires, -

(a) “appointing authority” means the Director or Deputy Secretary (Personnel) to the Government of India,
Ministry of Electronics and Information Technology;

(b) “available vacancy” means a vacancy in the post of Junior Secretariat Assistant’s grade in the Ministry of
Electronics and Information Technology which is required to be filled up on the basis of the results of the
examination;

(c) “crucial date” means the first day of January of the year of the vacancies for which such examination is held;

(d) “examination” means the Limited Departmental Competitive Examination for promotion to the post of Junior
Secretariat Assistant held in the manner specified in the Schedule;

(e) “recruitment year” means the period commencing from the 1st day of January and ending on the 31st day of
December of the same year;

() “Schedule” means the Schedule annexed to these rules;
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(g) “Scheduled Castes” and “Scheduled Tribes” shall have the meanings respectively assigned to them in clauses
(24) and (25) of article 366 of the Constitution of India.

3. Conditions of eligibility. — (1) Multi-Tasking Staff in level-1 in the pay matrix (Rs. 18,000-56,900) in the Ministry of
Electronics and Information Technology who satisfy the following conditions on the crucial date shall be eligible to appear in
the Limited Departmental Competitive examination:

(i) should have rendered a total of three years regular service in that level-1 in the pay matrix;

(ii) the maximum age-limit for eligibility for examination is forty-five years (fifty years in case of the candidate
belonging to the Scheduled Caste and the Scheduled Tribes).

(iii) passed 12th Standard Examination from a recognised Board.

(iv) the eligible officers should have successfully completed two weeks training in relevant field or area as decided from
time to time.

(2) The eligibility shall continue to be the same for persons holding the feeder posts on regular basis on the date of
notification of the revised rules.

4. Holding of the examination. — (1) The appointing authority shall notify the dates and place of the examination and
number of available and anticipated vacancies assessed at the time of announcing the examination. The examination shall be
conducted after the expiry of at least thirty days from the date of notifying the vacancies in the manner specified in the
Schedule.

(2) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special categories of
person, if any, shall be clearly indicated in the said notification.

5. Results. — (1) On the basis of the aggregate marks secured by the candidate in Part | and Part Il of the
examination, a merit list containing the names of the successful candidates in order of merit shall be notified, keeping in view
the number of vacancies and anticipated vacancies, if any, falling in the recruitment year. The standards of evaluation for
candidates belonging to the Schedule Castes and the Schedule Tribes shall be as per the Government instructions from time to
time.

(2) The candidates for appointment against the available vacancies shall be considered in the order in which their names
appear in the merit list prepared under sub-rule (1).

(3)  The merit list shall remain in operation till the notified vacancies are filled up or up to a period of eighteen months
from the date of its approval by the appointing authority or till next merit list is approved by the appointing authority,
whichever is earlier.

6. Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a right to appointment
and he shall be appointed by the appointing authority only after satisfying itself that no vigilance or disciplinary case is either
pending or contemplated against the candidate and after taking into account his placement in the merit list, the reservation of
posts or such other requirements as may be laid down by statutory orders or rules issued by the Central Government, from
time to time, in this regard.

7. Liability to pass typewriting test. — The candidates, who qualify in the written examination, shall be required to pass
a test in typewriting, at a minimum speed of thirty-five words per minutes in English or thirty words per minute in Hindi only
on computer (35 w.p.m. and 30 w.p.m. correspond to 10500 KDPH/9000 KDPH on an average of 5 key depressions for each
word) within a period of one year from the date of their appointment, failing which no annual increments shall be allowed to
them until they have passed the said test or exempted under the relevant rules with the approval of competent authority. The
typewriting test will consist of a running matter of ten minutes duration.

8. Removal of name from merit list on resignation, etc. — (1) In case a candidate after appearing at the examination
resigns from the service or whose services are terminated or who is appointed to an ex-cadre post or to any other service and
does not have a lien on any of the posts mentioned in rule 3, his name shall not be included in the merit list, or if
included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post or is transferred to
another department of the Central Government with the permission of the appointing authority and continue to have a lien on
any of the posts mentioned in rule 3, shall not be appointed as Junior Secretariat Assistant till he resumes the duties in the
Ministry of Electronics and Information Technology on his initial post during the period the merit list remains in force:
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Provided that his claim for proforma promotion may be considered by the appointing authority in accordance with
the orders and rules of the Central Government, issued in his behalf from time to time.

9. Penalty for impersonation or other misconduct. — A candidate, who is or has been declared by the appointing
authority to be guilty of —

(i) obtaining support for his candidature by any means; or

(ii) impersonation; or

(iii) Procuring impersonation by any person; or

(iv) submitting fabricated documents or documents which have been tampered with; or
(v) making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the examination;
or

(vii) using unfair means in the examinations hall; or
(viii) misbehaving in the examination hall; or
(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts specified in
clauses (i) to (viii);
may, in addition to the criminal proceedings, liable —

(a) to be disqualified by the appointing authority from the examination; or

(b) to disciplinary action, under the appropriate rules. Provided that no penalty under this rule shall be imposed except
after-

(i) giving the candidate an opportunity of making such representation in writing as he may wish to make in
that behalf; and

(if) taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.
10. Power to relax. — Where the Appointing Authority is satisfied that the operation of any of these rules causes undue
hardship in any class or category of persons or posts, it may dispense with or relax the requirement of the rule to such extent
and subject to such conditions, as it may consider necessary.

Schedule
(See rule 4)

The examination shall be conducted in the following two parts, namely: -
Part-1

1. Written examination shall carry a maximum of 200 marks. The subject of the written examination, the maximum
marks allotted to each paper and the time limit allowed shall be as follows, namely: -

SI. No. Paper Subject Maximum Marks Time
@) ) ®) (4) ®)
1. | (Descriptive Type) 100 2 hours
Short Essay (Hindi or English)
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2. I (Objective Type) 100 2 hours

Language (General English or Saamanya
Hindi) (50 questions)-50 marks.

General Knowledge

(50 questions)-50 marks.

2. Syllabus for examination:

WHERE KNOWLEDGE OF THE RULES, ORDERS, INSTRUCTIONS ETC. IS REQUIRED, CANDIDATES WILL BE
EXPECTED TO BE CONVERSANT WITH AMENDMENTS ISSUED UP TO THE DATE OF NOTIFICATION OF THIS
EXAMINATION.

PAPER-I

One Essay of 400-500 words to be written on any of the several specified subjects.

PAPER-II

Candidates will be tested in simple composition, and applied grammar, knowledge of current events and of such matters of
every day observation and experience, general information about India.

3. The candidates are allowed the option to answer on paper-1 and Paper-11 either in English or Hindi.
Note 1. - The option will be for a complete paper and not for different question in the same paper.

Note 2. - Candidates desirous of exercising the option to answer the aforesaid paper in Hindi (Devnagari) or in English should
indicate clearly in the application form, otherwise, it would be presumed that they would answer the paper in English.

Note 3. - The option once exercised shall be treated as final and no request for change shall be entertained later on. No credit
shall be given for examination taken in a language other than the one opted for by the candidate.

Note 4. - Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so desire, give English
version within brackets of the description of the technical terms, if any, in addition to the Hindi version.

4. Penalty for wrong answers (in Objective Type Papers)

THERE WILL BE PENALTY (NEGATIVE MARKING) FOR WRONG ANSWERS MARKED BY A CANDIDATE IN
THE OBJECTIVE QUESTION PAPERS:

0] There are four alternatives for the answer to every question. For each question for which a wrong answer
has been given by the candidate, one fourth (0.25) of the marks assigned to that question will be deducted as penalty.

(i) If a candidate gives more than one answer, it will be treated as a wrong answer even if one of the given
answers happens to be correct and there will be same penalty as above for that question.

(iii) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that question.

5. The minimum qualifying marks in each of the two subjects in Part | should be thirty-five per cent. and aggregate
marks should be forty-five per cent.

6. Marks will not be allotted for mere superficial knowledge.
7. Deduction up to five per cent. of the maximum marks in the descriptive paper will be made for illegible handwriting.
8. Credit shall be given for neat and methodical expression of ideas with due economy of words in the

written answers.

9. The decision of the Ministry with regard to the acceptance of the application of a candidate and his eligibility or
otherwise for admission to the examination shall be final.
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10.

Appearance of candidates in all the two papers is a must for qualifying in the examination.

Part-11

Evaluation of the records of service of the candidate by a Departmental Promotion Committee consisting of: -

1.

Director (Personnel) or Deputy Secretary (Personnel) or - Chairperson;
Deputy Secretary, Ministry of Electronics and Information

Technology

Under Secretary, Ministry of Electronics and Information - Member; and
Technology

One Under Secretary or equivalent to the Government of India from - Member.
Ministry or Department or Organisation other than the Ministry of
Electronics and Information Technology

This part shall carry a maximum of 60 marks. The Annual Performance Appraisal Reports of the candidates shall be
scrutinised for the service period reckoned for promotion and marks will be accordingly allotted by the Department
Promotion Committee. The minimum qualifying marks in the Annual Performance Appraisal Reports of each year
during the residency period will not be lower than the benchmark prescribed for promotion to the post of Junior
Secretariat Assistant.

[F. No. 01(05)/2024-P.11I]
BHUVNESH KUMAR, Addl. Secy.
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